
SUBJECT t Loss or Cojaprcsaiae of Classified Documents or Jn.fonaat.iois 


!<: CIA R egulnti paragraph I„ requires that the Assistant 
Director for Personnel iiamadtetely Inform the Director of Security of 
the Joss or compromise of classified documents or inf oraicction within 
tha Office of Personnel , The Executive Officer, Office of Personnel, 
will serve as the central point of contact ©rid coordination on such 
matters within the Office of Persoanelc While reports to him will ordi«° 
narily be made through normal administrative channels within the Office, 
they will not be delayed because any official in the normal channel is 
not immediately available to receive and transmit the report. 

2. Any employee of the Office of Personnel wfe© discovers an actual 
or potential loss or compromise will immediately report such information 
and furnish any pertinent documents to bis iianedtate supervisor who will 
report tii® incident to the Executive Officer through noxml channels* 
jjii’fcial import wlXX bsj j&acte or&IXy but will jLnciud© aXX ixnpo2?1s&nt> 
information known at tiie time*. 

3 ® The Executive Officer will obtain a written report from the 
appropriate Division os* Staff as quickly as possible:, This report will 
5® addressed to the Director of Security for signature by the Assistant 
Director tor .Personnel mid will include all pertinent information which 
otm be developed within a reasonable period of time.. The essential, 
requirement is speed in reporting the occurrence to the Director of 
Security with due regard to ’She accuracy of the report, 0 
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